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CIRCUIT COURT OF COOK COUNTY 

DOMESTIC RELATIONS DIVISION 

CALENDAR 43-COURTROOM CL 12 

JUDGE MARITA C. SULLIVAN (marita.sullivan@cookcountyil.gov) 

TEAM D TRIAL JUDGE 
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1. GENERAL 

 
a. The purpose of this order is to set out general procedures for cases assigned to Calendar 43 

during the suspension of regular court operations due to the COVID-19 pandemic. The Court 
reserves the right to modify these procedures when appropriate. 

b. In the event of any inconsistency between this Standing Order and any Order entered in a 
particular case, the Order in the case controls to the extent of the inconsistency. 

c. All persons and attorneys litigating in the Domestic Relations Division should be familiar 
with Part 13 of the Rules of the Circuit Court of Cook County. 

d. In general, draft orders should include the following: 
• State the reason the matter is before the Court; 
• Indicate whether the order is being entered by agreement of the parties; 
• List who is present/appeared; 
• Include a brief “findings” section; 
• Clearly set forth with specificity all of the Court’s orders in the decretal portion of the 

Order; 
• List the name of the individual who drafted the order, not simply the firm or agency 

name. 
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2. COURTESY COPY RULE 

If not previously provided, courtesy copies of any filings and/or exhibits are required at least 
three (3) business days before the scheduled hearing date. Failure to comply with the Order may 
result in striking the matter from the call and resetting the matter. File-stamped courtesy copies 
and exhibits may be delivered via e-mail to marita.sullivan@cookcountyil.gov.  The subject line 
shall include the case name and case number. 
 

3. COURT REPORTERS 
If a party requires a court reporter or a transcript is required pursuant to statute, it is the 
responsibility of that party to provide a court reporter. For prove-ups assigned to Judge Sullivan 
to be handled remotely via Zoom, Judge Sullivan will include the official court reporters’ office 
on the Zoom invitation she issues. The petitioner is responsible for sending a completed court 
reporter sheet to mariann.asimakopoulos@cookcountyil.gov. 
 

4. MOTIONS 
a) All pleadings shall have the name of the attorney typed or legibly printed on the signature 

line of the pleading. Stating the name of the law firm alone does not comply with this rule. 
b) Non-emergency motions shall be submitted pursuant to the procedures set forth in General 

Order 2020 D 13 as amended on June 15, 2020.  
c) Notice of the filing of a non-emergency motion must be given to all parties of record via 

email transmission. If no email address is available, notice will be pursuant to Supreme Court         
Rule 11 and Supreme Court Rule 12. 

d) The Movant shall submit File stamped courtesy copies only. Courtesy copies must include 
the motion, response, reply, pertinent pleadings, exhibits, relevant orders and other necessary 
materials. The Movant shall submit a proposed order(s) in Word format that may 
include proposed findings of fact, if applicable. The respondent to the motion may also 
submit respondent’s version of a proposed order if he/she so chooses. 

e) Upon receipt of the pleadings, the Court will take the matter under advisement to determine 
whether it shall issue a written ruling, conduct a remote argument or hearing designating the 
manner, date and time or defer the matter until regular court operations resume. 

 
5. EMERGENCY MOTIONS 

Emergency motions shall be presented pursuant to the provisions of General Order 2020 D 3 (as 
amended on 4/7/2020) and General Order 2020 D 19. A courtesy copy of the file stamped 
emergency motion must be submitted via email to maria.marich@cookcountyil.gov, the Court 
Coordinator for Team D. Facts identifying the nature of the sudden or unforeseen circumstances 
which give rise to the emergency and the reason why the matter should take precedence shall be 
stated with particularity in an affidavit or verification in support of the emergency motion. If an 
emergency motion is being presented on an ex-parte basis without notice to the opposing side, 
and the applicable statute does not specifically provide for an ex-parte hearing, then the motion 
must set forth those facts that set forth the reason why the matter should be heard without notice. 
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6. STATEMENT OF OPPOSITION TO EMERGENCY MOTION 

The Respondent to an emergency motion shall file a Statement of Opposition by 2:00 p.m. on the 
day the motion is received if filed before 12:00 p.m. that day or 2:00 p.m. the following business 
day if the emergency motion is filed after 12:00 p.m. The Statement of Opposition shall set forth 
briefly why the matter is not an emergency or should not be an emergency. The Statement of 
Opposition shall be emailed to the Court Coordinator for Team D at 
maria.marich@cookcountyil.gov and all opposing parties and/or counsel shall be copied on the 
email. 

7. AGREED ORDERS 

Agreed Orders may be submitted pursuant to the procedures set forth in General Order 2020 D 4 
(as amended on 5/28/2020) or 2020 D 11, depending upon whether the Agreed Order is an 
“Agreed Temporary Order” or “Agreed Final Order”.  The proposed order must be captioned as 
agreed, and signed by the parties or their counsel.  

8. PROVE-UPS BY STIPULATION 

Uncontested prove-ups are sent to Judge Sullivan from the Court Coordinator for Team D 
pursuant to the procedures set forth in General Order 2020 D 10 as amended on June 15, 
2020. In cases involving minor children, please be prepared to present certificates that the 
parties have completed Focus on Children. When the Team D Coordinator assigns a 
stipulated prove-up to Judge Sullivan, please suggest several proposed dates and times 
agreeable to all participating, and Judge Sullivan will make every effort to accommodate the 
suggested dates. Judge Sullivan will issue a Zoom invitation, and include the court reporters’ 
office in the invitation. Prior to the proceeding, the petitioner is responsible for sending a 
completed court reporter sheet to mariann.asimakopoulos@cookcountyil.gov. 

9. DEFAULT PROVE-UPS 

a. In order to proceed by default, the Movant must comply with the procedures set forth in 2020 
D 18. In certain cases, the Court may require that the Movant send the documents by regular 
mail, certified mail return receipt requested, as well as email. Once a prove-up hearing date 
has been established, Judge Sullivan will issue a Zoom invitation, and the Movant must 
include the Zoom meeting information when they provide notice of the prove-up hearing date 
to the Respondent.  

b. Counsel should be prepared to elicit testimony and present an evidentiary basis for any relief 
requested. Petitioner must present his or her 13.3.1 Financial Disclosure Statement at the 
default hearing.  

c. A review of the relevant sections of the Code of Civil Procedure appears to allow a party or 
their counsel to publish notice in a case without leave of Court. However, this Court 
subscribes to the holding in Bell Federal S & L v. Horton 59 Ill. App. 3d 923, 376 N.E. 2d 
1029 (5th District, 1978) that “ . . . .every defendant in any action filed against him in the 
State of Illinois is entitled to receive the best possible notice of the pending suit and it is only 
where personal service of summons cannot be had, that substituted or constructive service 
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may be permitted.” Counsel must meet the due diligence requirements of the Rules by 
eliciting testimony of the efforts made to locate and serve the Respondent.  

d. Pursuant to Circuit Court Rule 13.7(a), a transcript of proceedings is required and must be 
filed when a Judgment for Dissolution of Marriage is entered by default. Judge Sullivan will 
include the court reporters’ office in the Zoom invitation she issues. Prior to the default 
proceeding, the petitioner is responsible for sending a completed court reporter sheet to 
mariann.asimakopoulos@cookcountyil.gov. 
 

10. CONTESTED HEARINGS/MOTIONS 

Contested hearings and motion shall be set pursuant to the procedures set forth in General Order 
2020 D 14. The Court reserves the right to set a briefing schedule and status date prior to 
scheduling a hearing. Parties or their counsel should be prepared to advise the Court as to the 
amount of time it will take to present and hear the matter.  

Hearing dates are firm. Motions to continue a set hearing (even if agreed) must be in writing with 
notice to the opposing party. Good cause must be shown in order to continue a set hearing. 

Each party shall submit their proposed exhibits to the Court and the other party no less than 
seven (7) days before the hearing. Exhibits are to be pre-marked by the proponent with a letter 
or number, e.g. Petitioner’s Ex. #1. 

11. PRE-TRIAL/CASE MANAGEMENT CONFERENCES 

The Court will set pre-trial conferences pursuant to the procedure set forth in General Order 
2020 D 14. Counsel should be prepared to advise the Court as to the expected length of the 
conference, whether the parties should be present or available by telephone, and whether you will 
request to waive a pre-trial memorandum.  Pre-Trial Memoranda, or the relevant pleadings and 
Disclosure Statements, must be submitted three business days before the conference. Any 
submissions to the Court shall also be provided to all counsel of record or to a party if the party is 
self-represented. At the Court’s discretion, failure to comply may result in the matter being 
rescheduled. Counsel familiar with the case are expected to attend. 
 

12. REMOTE VIDEOCONFERENCE HEARINGS 

In order to preserve the health and safety of the parties, witnesses, counsel and court personnel, 
the Court reserves the right to conduct a hearing by Zoom. The Court will issue Zoom invitations. 
Attorneys and litigants are reminded to follow the guidelines set out in General Order 2020 D 
21 as amended on June 15, 2020.  

Entered: June 24, 2020   

ENTER:           
___________________________________ 
   JUDGE 

s/Marita C. Sullivan, #2159


